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Introduction

Welcome to the MyView Dashboard! With MyView, you are able to view and organize information that
is important to you in a single workspace on the end-user website. On your Dashboard you add, set up,
organize and manage gadgets, which are designed to display specific information. Aggregator gadgets
collect and display content from apps deployed on your Schoolwires site. Direct Feed gadgets display
content that is fed directly to them from another source, for example Nimbus™ or the Planner.

Once you are assigned access to MyView and sign in for the first time, you are prompted to choose
which sites matter to you. MyView uses this information to filter the sites, areas and apps that are
available to you as you add content to your gadgets and calendars to your Planner.

The first time you sign into Schoolwires, you land on your MyView Dashboard. If you are able to modify
your My Account Settings, you can change the sites that matter to you, change your landing page,
specify connected services and select an image (avatar) that will display on your Dashboard.

Once you land on your Dashboard, you may choose to add tabs, add and set up gadgets, sort the
gadgets on your dashboard, move gadgets to your Dashboard Favorites area or take a tour of the
Dashboard.

District tome ] SeiectaSchoo 5
# Happy Valley School District
Pu! 3 Ch e i
Hi, Jimmy
B Dashboard Today is Friday, August 17, 201 m&-
Gadgets-Aggregator Gadgets Direct Feed ;) |y

MARS RSS ANNOUNCEMENTS GLOBAL SHORTCUTS LUNCH MENU MINIBASE SEARCH
Happy Valley School District HVHS HVHS
NewWindo Last Name
ompany Designs, Builds Mars Rover Watch this spot for school cancellations * NoNewWindow
G bun, French Fries All -
* District Policy

fent com — Friday, Due to the exreme heat, an early e and Beverage

. ¢ Design Technologies dismissal is scheculed for today Fini Nerna
Inc. is a major contributor to Curiosity's Starts With ~
Happy Valley High School Monday Nuggets. Baked Beans and
Coleslaw and Beverage
Due to the ereme heat an early
Version 2 & dismissalIs scheduled for today
HVES Date of Birth
Source: wwwlibvox.org — Friday, August 17. Monday moming assemoly rescheduled Starts With ~
2012John Carter is mysterlously conveyedto for 11:00 AM. Cheeseburger on a bun, French Fries. b

Mars, where he discovers two Candy, Lemon Ple and Beverage

Wonday Nuggets, Baked Beans, Coleslaw
and Beverage

Mowie Night at the YMCA this Fricay Night -
7.00 PMI Piza wil be served)

hrax

Sous com — Friday, August
s: Britney Spears
sity Prefors
You can still purchase a copy of the Happy
Valley High School yearbook. Suppies are
limited 50 hurry!

Happy Valley Middle School

2012metalinjeclion: ANTHR Due to a problem with our printer, the T
Metal Band Blasted On Mars HVS Newsietteris delayed for several 2
weeks
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First Sign In

On your first login with MyView access, you are prompted to select which sites matter to you. Here is
where you create your School Associations. Click the checkbox to the left of each site from which you
wish to collect and display content in MyView. Choose your sites and click I’'m Done to continue.

Tell Us Which Sites Matter To You

School associations filter the centent we show you in your MyView dashboard and planner. You only see content that applies to the schools you have selected. You can change your
associations at any time

Happy Valley School District Happy Valley High School Happy Valley Middle School

Happy Valley Elementary School
I'm Done

From this point forward, when you sign in to the website you land on your MyView Dashboard. Click OK
to continue.

/ " From now on, when you sign in to the
website your MyView dashboard will open.
You can change this setting at any time in My

Account under the Information tab.

If you prefer landing on your homepage instead of the MyView Dashboard and you are able to edit your
own account settings, modify the Landing Page option on the Information tab.

Landing Page

When | sign in to the website
Open the MyView Dashboard

9 Remain on the current page

Next you are welcomed to the MyView Dashboard and you are asked if you would like to take a quick
tour. Click Yes, let’s get Started to launch the tour and click Continue to move through the tour dialogs;
or, click No, not right now to skip it and click Take me to my dashboard to exit the tour.

Welcome to your MyView dashboard!

Instead of constantly searching the website for updates to your favorite
content, just add it to your dashboard and let the updates come to you
You can add announcements, shortcuts, menus and other helpful
information

Would you like to see a quick tour that will show you how to personalize
your dashboard?

No, not right now.
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If you take the tour, on the last dialog you can either click Finish or x to end it. To exit the tour at any
time, click the x located at the top right of a dialog.

Congratulations! You have completed the MyView dashboard tour. You'll
also be able to add content to your dashboard by clicking the Follow
buttons you'll see throughout the website. Be sure to check out your

Planner as well. You can replay this tour at any time by clicking the Take a
Tour button. Have fun personalizing your dashboard!

You can take this tour at any time by clicking the Gear and selecting Take a Tour from the drop-down
list.
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First Sign In Dashboards
Your Dashboard appearance may vary when you first sign in, based on the configurations to which your
Administrator has assigned to you.

You can think of a configuration as a template. Each is comprised of gadgets. Configurations are
assigned to groups of users. A group of users can be assigned to more than one configuration.

On your initial login only, MyView examines its configurations and based upon what it finds creates your
dashboard, adding tabs with gadgets accordingly.

# Happy Valley School District
Pu Chi t E-M Calendar Directory

B Dashboard Planner Today is Monday, August 2 2 ,20»

Gadgets 1 Gadgets 2

MARS RSS ANNOUNCEMENTS GLOBAL SHORTCUTS LUNCH MENU MINIBASE SEARCH

Happy Valley School District

HVHS

Last Name

king 1 launched to Mars Watch this spotfor school canceliations
s i b At Monday Nuggets, Baked Beans and All ~
ource: www history.com — Monday, Augus slaw
20, 2012Viking 1, an unmanned U.S, Due tothe extreme heat, an early Colesiaw and Beverage p
planetary probe, is launched from Cape dismissal is scheduled for today. irst Name
Canaveral HVES Starts With ~

Happy Valley High School
Due to the extreme heat an early ks e

Curiosity Mat ck with laser dismissal is scheduled for today i

Source: onday, August Date of Birth
2012A 1 I of A y m bly res: I

20, 2012Ate: mCam laser on Wonday moming assembly rescheduled e

Sunday saw called for 11:00 A

Hovie Night at the YNCA this Friday Night -

7:00 PMI Pizza will be served!

Surlosity fires faser at rock on Mars

Sour wupi.com — Monday, August 20,
ENA, Calif, Aug. 20 (UPI) - The

oy Senlors SAT Practice Workshop is
U.S. Mars rover Curiosity fired its laser

scheduled this Saturday at Noon in the
HVHS Library.

You can still purchase a copy of the Happy
Valley High School yearbook. Supplies are
limited s0 hurry!

Source
August s been a
part of Google Earh for nearly four years
when

Happy Valley Middle School
Due to a problem with our printer, the
HVMS Newsletter is delayed for several
weeks

Curiosity shoots a Mars rock with lase:

Source: www.woodtv.com — Monday, August

20, 2012NA ver has zapped

its first Martian rock, al s laser

« District Volunteer Program
HVHD

* Schoolvires

« eBay

« Amazor
HVMS

* Happy Valley District Site

« Important Forms

* Lunch Menus

« Daily Time Schedule
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If you have been assigned access to MyView but given no access to any configurations, on initial login
your dashboard displays one tab named My Gadgets. This tab contains any gadgets added by your Site
Administrator to the default configuration.

# Happy Valley School District
Putting Children First
— Hi, Jimmy
B Dashboard [31] Planner Today nday, August 20, 2 '

& -

My Gadgets

lake things PERSONAL SHORTCUTS
e

Itlooks like you havent added any content to
this gadget yet. Click Settings to start filling it
u

Once you become familiar with your Dashboard, you may choose to make changes. Review it with these
guestions in mind.

e Do the tabs and gadgets that were placed on my Dashboard fulfill my needs?
e Dol need to delete any tabs or create new ones? What should | name them?
e What gadgets should | add? What should | name them?

e What content should each gadget contain?

e  On what tabs should | place which gadgets?
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The MyView Dashboard

Here’'s a MyView Dashboard.

Select a School. MyView

# Happy Valley School District

B Dashboard

Planner

. | : | My Portal HVHS

LUNCH MENU &

Pizza, Salad, Mik, Cookie and assorted
vegetables

Roast Beef Sandwich with Gravy, Mashed
Potatoes and Water

Hamburger, Salad, Mik, Cookie and assorted
vegetables

Choice of Chicken or Vegetable Pot Pie, Salad
ik, Cookie and assorted vegetables

Pizza Burger, Curly Fries, Mik and a Twinkie

ANNOUNCEMENTS &

Happy Valley School District
Watch this spot for school canceliations.

Due to the extreme heat, an early dismissal
is scheduled for today.

Happy Valley High School

Due to the extreme heat, an early dsmissal
is scheduled for today.

Monday morning assembly rescheduled for
11:00 Al

Movie Night at the YMCA this Friday Night -
7:00 P Pizza will be served

Seniors SAT Practice Workshop is
scheduled this Saturday at Noon in the
HVHS Library.

You can stil purchase a copy of the Happy
Valley High School yearbook. Supples are
limited so hurry!

My Account v Jl Search this Site..

Hi, Jimmy
jay is Thursday, July 26, 201 O

PLANNER EVENTS

Tomorrow
1:00 PM - 2:00 PM Homeroom Study Hall

Monday

10:00 AM - 12:00 PM Fieid Trip to The
Creamery

1:00 PM - 2:00 PM Homeroom Study Hall
2:00 PM - 3:00 PM Volunteer Training

Tuesday
1:00 PM - 2:00 PM Homeroom Study Hall
2:00 PM - 3:00 PM Volunteer Training

Here’s what you find on the MyView Dashboard.

PERSONAL SHORTCUTS & 47 I 8 |

Schoolwires
Shopping Site
Local Radio Station (Stream

Local Newspaper

Object

Description

MyView Link

Click the link to launch MyView.

Navigators Click each to navigate between your Dashboard and your Planner.

Greeting This is your MyView Welcome message. It includes your name, day and the date.

Avatar This is the display area for the image that you selected as your avatar. Use the default
or select a different one in Edit Account Settings, provided you have permission to edit
your settings.

Favorites This is a display area for gadgets you flag as your Favorites.

Tabs

You add gadgets on a tab. You can create a maximum of five (5) tabs.

O NO NN HAWN M=

Buttons Click Add to place a gadget on the active tab. Click the Gear and from the drop-down
list select Sort Gadgets to organize the gadgets on the active tab. Select Take a Tour to
learn about MyView.

Gadget Area This is the display area for the gadgets placed on tabs.
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Dashboard—Tabs

You can add, rename and delete tabs on your Dashboard. You can have a maximum of five tabs on your
Dashboard. When you have reached the maximum number of tabs, the + (Add a New Tab) button no
longer displays on your Dashboard.

Add a Tab
Here’s how you add a tab to your dashboard.

1. Sign In and navigate to your MyView Dashboard.
2. Click + (Add a New Tab). The New Tab dialog displays.

Hi, Jimmy
I Dashboard Planner Today is Monday, August 20, 2012 ®)

Add v
Gadgets 1 Gadgets 2 @ L

3. Enter a name for the tab. The name may contain up to 20 characters.

New Tab

Tab Name:

| MyNewTabName] ‘|

Cancel

4. Click Save. The tab is created and you are returned to your MyView Dashboard.

Rename a Tab
Here’s how you rename a tab on your MyView Dashboard.

1. Sign In and navigate to your MyView Dashboard.

2. Click the tab drop-down arrow and select Rename Tab from the list. MyNewTabName s
3. Onthe Rename Tab dialog, enter a new name for the tab.
4. Click Save. The tab is renamed and you are returned to your Delete Tab

MyView Dashboard.

Delete a Tab
Here’s how you delete a tab from your MyView Dashboard.

1. Sign In and navigate to your MyView Dashboard.
2. Click the tab drop-down arrow and select Delete Tab from the list. MyNewTabName o
3. Click Yes on the delete confirmation dialog. The tab is deleted and Reriaimia Tab

you are returned to your MyView Dashboard.

Are you sure you want to permanently delete
this tab?
e =
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Dashboard—Add and Gear Buttons

Use Add to place new gadgets on a tab. Use the Gear drop-down options to sort gadgets and to take a
tour of the Dashboard.

Hi, Jimm
B Dashboard P y {\D

anner Today is Monday. August 20, 2012

Gadgets 1 Gadgets 2 Add & -

Add Button

Click Add to place gadgets on a tab. Follow the dialog prompts to complete the process. You may add up
to ten gadgets per tab. Once you have reached the maximum number of gadgets on a tab, the Add
button no longer displays on your Dashboard.

Gear—Take a Tour

Click the Gear and select Take a Tour from the drop-down list. Select Yes, let’s get started to launch a
guided journey around the Dashboard. Click the Continue buttons along the way to move to the next
item on the tour. To exit the tour at any time, click the x located at the top right of a dialog.

Welcome to your MyView dashboard!

Instead of constantly searching the website for updates to your favorite
content, just add it to your dashboard and let the updates come to you.
You can add announcements, shortcuts, menus and other helpful

information

Would you like to see a quick tour that will show you how to personalize
your dashboard?

No, not right now.

On the last dialog of the tour, you can either click the Finish or the Close Dialog button to end the tour.

Congratulations! You have completed the MyView dashboard tour. You'll -
also be able to add content to your dashboard by clicking the Follow
buttons you'll see throughout the website. Be sure to check out your

Planner as well. You can replay this tour at any time by clicking the Take a
Tour button. Have fun personalizing your dashboard!
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Gear—Sort Gadgets

Click the Gear and select Sort Gadgets to change the order of the gadgets on a tab and to flag gadgets as
Favorites.

Sort Gadgets
Here’s how you sort gadgets on a tab.

1. Sign In and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to sort gadgets.

3. Click the Gear button select Sort Gadgets from the drop-down list. The Sort Gadgets dialog
displays. You see two columns, one labeled Favorites and one labeled with the name of the tab
you selected.

Sort Gadgets
Click and drag to rearrange your gadgets.
Favorites Gadgets-Aggregator
¢ Personal Shortcuts § Announcements
3 Global Shortcuts

3 Lunch Menu

3 Minibase Search

m Concel

4. Position the cursor on the name of the gadget you would like to move. Click, hold and drag the
gadget to a new location within the column and then drop it in place by releasing the mouse.
5. Click Save. You are returned to your Dashboard.

Make Favorite
Here's one way to make a gadget a Favorite.

1. Sign In and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard containing the gadget you wish to make a Favorite. It becomes
the active or focused tab.

3. Click the Gear and select Sort Gadgets from the drop-down list. You see two columns, one
labeled Favorites and one labeled with the name of the tab you selected.

4. Position the cursor on the name of the gadget you would like to make Favorite. Click, hold and
drag the gadget to the Favorites column and then drop it by releasing the mouse. If you no
longer wish a gadget to be a Favorite, drag-and-drop it to the other column.

Sort Gadgets

Click and drag 1o rearrange your gadgets.

Favorites Gadgets-Aggregator
s Personal Shortcuts H Announcements

$ Giobal Shortcuts

3 Minibase Search

5. Sort the gadgets in the Favorite column by dragging-and-dropping each to new locations within
the column.
6. Click Save. You are returned to your Dashboard.
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Adding Gadgets

You can add gadgets to tabs on your Dashboard. Which gadgets you can add may vary.

There are two types of gadgets: Aggregator and Direct Feed. Aggregator gadgets collect and display
content from apps on your Schoolwires site and subsites. The Aggregator gadgets are Announcements,
Global Shortcuts, Lunch Menu and MiniBase Search. Direct Feed gadgets display content that is fed
directly to it from another source, Blackboard® Nimbus™ or Synergy™ for example. The Direct Feed
gadgets are Nimbus Activity Feed, Nimbus Groups, Nimbus Recent Messages, Personal Shortcuts,
Passkeys, Planner Events, RSS Reader, Section Membership, Synergy Comments and Synergy Favorites.
Use the Synergy Direct Feed gadget Synergy File Uploader to send files to Synergy folders.

Note that for any Aggregator gadget, you can associate up to five unique applications within it.

Announcements Gadget
Here’s how you add an Announcements gadget to a tab.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings.
ol Announcements 2
. Eas e ANNOUNCEMENTS

e Deadiine ot fling nominating petifons
l“ Irunch Menu L |
Q I_\Ilinibase Searclj
p Passkeys : y
Personal Shortcuts
W | Schoonuires lyView Gadge Announcements
Schoolwires MyView Gadget
== Planner Events
B e e

m Cancel

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

Back

Gadget Name

Enter a name for your gadget and ciick Continue.

Name:

I Announcements 1

Cancel

10
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6. Click Continue. You are asked if you would like to set up
your gadget now. @ e i e e i
7. Click Yes. The Settings dialog displays. If you click No, you
can set up the gadget at a later time by choosing Settings
from the gadget Gear drop-down list.

Yes No

Settings

e 8.  Click Add Content to display the Gadget Content dialog.

also choose whether to display 5, 10 or 15 announcements

It looks like you haven't added any content to this gadget yet
Click Add to start filling it up.

setting for this is 5.

Display this many announcements per area:

5 []

m cancel

9. Inthe first column, choose a site from the Choose a Site drop-down list. Note that the
drop-down list contains only the sites that you specified as being important to you in School
Associations. The Areas of Interest for that site that contain Announcement apps display.

Gadget Content

Use the drop down menus below to browse through the website's content. Anything you can add will display in the middle column. Click on content to select it. Your selections will
display on the right. When you are finished click Continue.

Happy Valley High School 5 Tech Ed Announcements e
H ol / Programs of Study
Announceme
|

Happy Valley High§ School

You Can Add: Your Selections:

ch Ed Announcements ] X

¥ Programs df Study

Marketing

10. Also in the first column, select an Area of Interest for the site you chose. If you like, you can
enter part or all of a channel or section name in the Search box to filter the list.

The Area of Interest lists the locations that contain Announcement apps. In this example, you
see locations of Announcement apps on the Happy Valley High School site. The Technology Ed
section is selected and the Tech Ed Announcements app displays in the middle column.

Here you select what content displays within the gadget. You

for each area of interest using the drop-down list. The default

11
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11.

12.
13.

14.

15.

16.

In the middle column, click on the app to which you wish to connect your Announcement
gadget. Your middle column selection displays in the last or the Your Selections column. To
remove the app from the Your Selections column, click the x to the right of the selection.
Repeat this process until you have completed selecting content for your Announcement gadget.
Click Continue. The Name Your Selections dialog displays.

Name Your Selections

Enter a name for each selection so that when you get updates you will know at a glance where they are coming from.

Happy Valley High School / Programs of Study / Technology Education / Tech Ed Announcements / Announcements App

Technology Education

Enter a friendly name for your content selections. The friendly name displays in your Dashboard
gadget when content is aggregated from multiple apps.

Click Save. You are returned to the Settings Dialog. Here you can change the order in which your
content displays in the gadget on your Dashboard, remove an app or adjust the number of
announcements that display per area.

Click Save. You are returned to the Dashboard.

Global Shortcuts Gadget
Here’'s how you add a Global Shortcuts gadget to a tab.

1.

2.
3.
4

Sign in and navigate to your MyView Dashboard.

Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.
Click Add. The Add Gadget dialog displays.

Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings
el Announcements iz
100 res | ) Gadget ‘GLOBAL SHORTCUTS
‘9 Global Shortcuts

|“ Lunch Menu

Q Minibase Search

[

SR onalshorteuts) Global Shortcuts

Schoolwires MyView Gadget
#= Planner Events

5]

Cance

12
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MyView Dashboard

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for

the gadget. You may use up to 20 characters for the name.

8ack x

Gadget Name

Enter a name for your gadget and click Continue

Name:

| Global Shortcuts gy

il

6. Click Continue. You are asked if you would like to set up
your gadget now.

7. Click Yes. The Settings dialog displays. If you click No, you
can set up the gadget at a later time by choosing Settings

O

Success! You added the gadget to your
dashboard. Would you like to set it up now?

Yes

No

from the gadget Gear drop-down list.

8. Click Add Content to display the Gadget Content dialog. Here you select what content displays

within the gadget.

Settings X
Click and drag to rearrange your content or click X to remove it.
Double click to change a heading.

Add Content

It looks like gou haven't added any content to this gadget
yet. Click Add to start filling it up:

Save Cancel

9. Inthe first column, choose a site from the Choose a Site drop-down list. Note that the
drop-down list contains only the sites that you specified as being important to you in School
Associations. The Areas of Interest for that site that contain Shortcut apps display.

Gadget Content

display on the right. When you are finished click Continue.

You Can Add: Your Selections:

Use the drop down menus below to browse through the website's content. Anything you can add will display in the middle column. Click on content to select it. Your selections will

X

Happy Valley Hi§h School Homepage

HVHS Shortcuts

(. Choose an area of interest:

- Homepage
Happy Valley High School / Staff
HVHS Shortcuts

Happy Valley High School / Staff

ca"cel
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10. Also in the first column, select an Areas of Interest for the site you chose. If you like, you can
enter part or all of a channel or section name in the Search box to filter the list. The Area of
Interest lists the locations that contain Shortcut apps. In this example, you see locations of
Shortcut apps on the Happy Valley High School site. The Staff channel is selected and the HVHS
Shortcuts app displays in the middle column.

11. In the middle column, click on the app to which you wish to connect your Global Shortcut
gadget. Your middle column selection displays in the last or the Your Selections column. To
remove the app from the Your Selections column, click the x to the right of the selection.

12. Repeat this process until you have completed selecting content for your Global Shortcut gadget.

13. Click Continue. The Name Your Selections dialog displays.

Name Your Selections

Enter a name for each sefection so that when you get updates you will know at a glance where they are coming from

Happy Valley High School / Staff/ Homepage / HVHS Shortcuts

Staff ke

ﬂ Cancel

14. Enter a friendly name for your content selections. The friendly name displays in your Dashboard
gadget when content is aggregated from multiple apps.

15. Click Save. You are returned to the Settings dialog. Here you can change the order in which your
content displays in the gadget on your Dashboard and remove an app.

16. Click Save. You are returned to the Dashboard.

Lunch Menu Gadget
Here’s how you add a Lunch Menu gadget to a tab.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings.

g Announcements

LUNCH MENU

Global Shortcuts
‘9 Schoolwires MyView Gadget S s
T' Irunch Menu ) = = .
Q Minibase Search Chicken friters, corm chips, wacky cake
P Passkeys btrtaurgers, pasches, crangs sttt
Personal Shortcuts
W Scroolwires Myview Gadget Lunch Menu
Schoolwires MyView Gadget
#= Planner Events

Continue Cancel
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5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

Back

Gadget Name

Enter a name for your gadget and click Continue.

Name:

; Lunch Menu

Sence!

6. Click Continue. You are asked if you would like to set up your gadget now.
7. Click Yes. The Settings dialog displays. If you click No, you
can set up the gadget at a later time by choosing Settings A successt vou added the gadget to your
from the gadget Gear drop-down list. @ e
8. Click Add Content to display the Gadget Content dialog.
Here you select what content will display within the
gadget.

Yes No

Settings
Click and drag to rearrange your content or click X to remove it
Double click to change a heading.

It looks like gou haven't added any content to this gadget
yet. Click Add to start filling it up.

cancel
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9. Inthe first column, choose a site from the Choose a Site drop-down list. Note that the
drop-down list contains only the sites that you specified as being important to you in School
Associations. The Areas of Interest for that site that contain Lunch Menu apps display.

Gadget Content

Use the drop down menus below to browse through the website’s content. Anything you can add will display in the middle column. Click on contentto select it. Your selections will
display on the right When you are finished click Continue.

Happy Valley Hi

Choose an area of interest:

You Can Add: Your Selections:

Homepage Homepage x
Happy Valley High Schoo Happy Valley High Schoo
HVHS Lunch Menu HVHS Lunch Menu

Cancal

10. Also in the first column, select an Areas of Interest for the site you chose. If you like, you can
enter part or all of a channel or section name in the Search box to filter the list. The Area of
Interest lists the locations of Lunch Menu apps. In this example, you see locations of Lunch
Menu apps on the Happy Valley High School Site. The Homepage Lunch Menu app is selected
and displays in the middle column.

11. In the middle column, click on the app to which you wish to connect your Lunch Menu gadget.
Note that page name, location and the name of the app associated with the Area of Interest you
selected in the first column display. Your middle column selection displays in the last or the Your
Selections column. To remove the app from the Your Selections column, click the x to the right
of the selection.

12. Repeat this process until you have completed selecting content for your Lunch Menu gadget.

13. Click Continue. The Name Your Selections dialog displays.

Name Your Selections

Enter a name for each selection so that when you get updates you will know at a glance where they are coming from.

Happy Valley High School / Homepage / HVHS Lunch Menu

' Happy Valley High School -

Save Cancel

14. Enter a friendly name for your content selections. Note that the friendly name displays in the
content area of your Dashboard for the gadget when content is aggregated from multiple apps.

15. Click Save. You are returned to the Settings dialog. Here you can change the order in which your
content displays in the gadget on your Dashboard or remove an app.

16. Click Save. You are returned to the Dashboard.
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MiniBase Search Gadget

Here’s how you add a MiniBase Search gadget to a tab. You may only associate each gadget with one
MiniBase app. However, you can have multiple MiniBase Search gadgets on your Dashboard. The
MiniBase app you associate with the gadget must have filtering applied to at least one of its fields.

PwnNPE

5.

Sign in and navigate to your MyView Dashboard.

Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.
Click Add. The Add Gadget dialog displays.

Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings.

’ Announcements

sather site wide announcements into a single view MINIBASE SEARCH

Global Shortcuts o
‘9 Display lists of shortcuts maintained by the district a 3
Last Name
T' Lunch Menu s ~ O
iew school menus at a glance Department
P 9
Minibase Search i
Q Add your favorite searchable directory to your dashboard ~ i
Nimbus Activity Feed =
Display your Nimbus activity feed 7
Nimbus Groups K
u Set up one dlic :g::"‘z; to your Nimbus group workspaces Minibase Search

Add your favorite searchable directory to your dashboard.

D Nimbus Recent Messages
iew your recent Nimbus messages

Continue Cancel

Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

Back

Gadget Name

Enter a name for your gadget and click Continue.

Name:

Minibase Search

Click Continue. You are asked if you would like to set up your gadget now.
Click Yes. The Settings dialog displays. If you click No,

you can set up the gadget at a later time by choosing i i

Success! You added the gadget to your
dashboard. Would you like to set it up now?

Settings from the gadget Gear drop-down list.

Yes No
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8. Click Add Content to display the Gadget Content dialog. Here you select what content will
display within the gadget.

Settings
Click and drag to rearrange your content or click X to remove it
Double click to change a heading.

It looks like é/ou haven't added any content to this gadget
yet. Click Add to start filling it up.

m Cancel

9. Inthe first column, choose a site from the Choose a Site drop-down list. Note that the
drop-down list contains only the sites that you specified as being important to you.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings

-

Announcements

Gather site wide announcements into a single view

MINIBASE SEARCH

Global Shortcuts

First Name
Display lists of shortcuts maintained by the district e B
Last Name
Lunch Menu g . )
iew school menus at a glance
e 8
Minibase Search Toam
dd your favorite searchable directory to your dashboard ~ 4
Nimbus Activity Feed ‘ =

Display your Nimbus activity feed

s Groups
ne click access to your Nimbu

Minibase Search

Add your favorite searchable directory to your dashboard

Nimb
Setu

Nimbus Recent Messages

iew your recent Nimbus messages

O0M@z2 =< 4

Continue Cancel

10. Also in the first column, select an Areas of Interest for the site you chose. If you like, you can
enter part or all of a channel or section name in the Search box to filter the list. The Area of
Interest lists the locations that contain MiniBase apps. In this example, you see locations of
MiniBase apps on the Happy Valley High School site. The Tech Ed section is selected and the
Tech Ed MiniBase app displays in the middle column.

11. In the middle column, click on the app to which you wish to connect your MiniBase Search
gadget. Your middle column selection displays in the last or the Your Selections column. To
remove the app from the Your Selections column, click the x to the right of the selection.

12. Click Continue. The Name Your Selections dialog displays.

Name Your Selections

Enter a name for each selection so that when you get updates you will know at a glance where they are coming from.

Happy Valley School District / Staff / Homepage / Minibase App

] Staff N

m Cancel
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13. Enter a friendly name for your content selections.
14. Click Save. You are returned to the Settings dialog. Here you can remove the app.
15. Click Save. You are returned to the Dashboard.

Passkeys Gadget

Here’s how you add a Passkeys gadget to a tab. Content for the Passkeys gadget is pulled directly from
your My Account Settings and includes all PassKeys that you have defined for yourself.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the fype of gadget you would like to add to your dashboard and click Continue to adjust additional setfings.

Announcements
M| Gaimer sie wide announcements o a single view

PASSKEYS
& Global Shortcuts -
" | Display lists of shortcuts maintained by the district @ MyGradeBook
Lunch Menu B roverschoal
View school menus at a glance =
.
Tdes &) Discovery Education
Minibase Search
SR SchoolReach
Passkeys
Obtain quick easy access fo your Passkeys
Personal Shortcuts
* Add shortcuts to all of your favorite websites PaSSKeyS

Obtain quick easy access to your Passkeys.
Planner Events
Display upcoming events that have been added to your planner

Continue Cancel

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

3

Back

Gadget Name

Enter a name for your gadget and click Continue

Name:

Passkeys A

m cane

6. Click Save. You are returned to your Dashboard. Note that you’re the gadget displays your
PassKeys alphabetically.
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If you click the Manage PassKeys link, the My Account—> Edit Account Manage Passkeys
Settings dialog opens on the PassKey Accounts tab so that you can manage
your PassKey accounts.

* Happy Valley School District = A+ B F

Putting Children First Grades Calendar  Directory

Alumni Departments Shopping

Hi, Jimmy Kruze! i Out
4 Information PassKeys
Add PassKey Account
"2)  E-Alert Settings
Assist =
|EE Subscriptions Remave
jk m Remove
’ PassKey Accounts
PowerSchool - Admin e
[E§ School Associations
jk m Remove
9, Change Password
ff Delete Account

Personal Shortcuts Gadget
Here’'s how you add a Personal Shortcuts gadget to a tab.

1. Sign in and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would fike to add to your dashboard and click Confinue to adjust additional settings.
el Announcements =
BHICESSE WD, IOIRCESREULE D) PERSONAL SHORTCUTS

& | Donis b of ot e by o

T' LunghMenu SO

Minibase Search

!
p Pa‘s’skeys" ey S
s

Personal Shortcuts

Add shortcuts to all of your favor Personal Shortcuts
Add shortcuts to all of your favorite websites.
Planner Events

E

Continue Cancel
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5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

10.

11.

12.

Back

Gadget Name

Enter a name for your gadget and click Continue.

Name:

‘ Personal Shortcuts

cance

Click Continue. You are asked if you would like to set up your gadget now.

Click Yes. The Settings dialog displays. If you click No, you
can set up the gadget at a later time by choosing Settings

from the gadget Gear drop-down list.

Settings
Hover over a shoricut and click the pencil fo edit it or click X to
remove it. Click and drag to reamange your shortcuts.

We noticed that you haven't added any shortcuts yet. Click Add to
get started.

E Cancel

Click Add. A generic shortcut, named My Shortcut
displays on the dialog in edit mode. Modify the
generic name text, change the URL and click the
checkmark to the right of the shortcut to save the
shortcut and exit edit mode.

Repeat this process until you have added all the
shortcuts you wish to display as gadget content.
You can change the order in which your shortcuts
display within the gadget by clicking and holding on
the Sort button and dragging and dropping the
shortcut to a new location.

You click the pencil icon to edit an existing shortcut
and click the x icon to delete it. There is no delete

confirmation message when you delete the shortcut.

Click Save. You are returned to your Dashboard.

A

Success! You added the gadget to your

@ No

dashboard. Would you like to set it up now?

Settings

Hover over a shoricut and click the pencil to edit it or click X to

remove it. Click and drag to rearrange your shoricuts.

b

H ’ My Shortcut

‘ http:/fwww_.google.com ‘

+ Happy Valley Times
* ' hitp://www.hvtimes.com

choolwires
hitp:/iwww._schoolwires.com
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Planner Events Gadget

Here’s how you add a Planner Events gadget to a tab. Content for this gadget is pulled directly from your
MyView Planner.

1.

2.
3.
4

Sign in and navigate to your MyView Dashboard.

Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.
Click Add. The Add Gadget dialog displays.

Click on the name of the gadget you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional seftings.

el Announcements 2
Sy

Gather site wide annc

ts into a single view
ents into a single vie ‘ PLANNER EVENTS

Global Shortcuts

Display lists of shoricuts maintained by the district

Lunch Menu

ew school menus at a glance.

m

Minibase Search
Add your favorite searchable directory to your dashboard Wednesday
)

Passkeys ‘
Obtain quick easy access to your Passkeys

Personal Shortcuts
your favori

Add shortcuts to all of y

Planner Events

Display upcoming events that have been added to your planner.

Planner Events

Dispiay upcoming events that have been added to your planner

Cancel

Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

B * 2 0 = %

« Back

Gadget Name

Enter a name for your gadget and click Continue

Name:

Planner Events A

Click Continue. You are asked if you would like to set up your gadget now.
Click Yes. The Settings dialog displays. If you click No, you

can set up the gadget at a later time by choosing Settings @ Siee o e

from the gadget Gear drop_down I|St dashboard. Would you like to set it up now?
Yes No
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8. Select the number of days that the gadget should display events from the Planner. Click the
drop-down arrow and select 5, 7 or 10. The default is 5.

Settings

Display this many days at a time:

5 [x]

9. Click Save. You are returned to your Dashboard.

RSS Reader Gadget

Here’s how you add an RSS Reader gadget to a tab. You may only associate each gadget with one RSS
Feed. However, you can have multiple RSS Reader gadgets on your Dashboard.

1. Signin and navigate to your MyView Dashboard.
Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

2.
3. Click Add. The Add Gadget dialog displays.
4. Click on the name of the gadget you wish to add. An example of the gadget displays in the

Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings.

‘9 Global Shortcuts ! RSS READER

Jisplay lists of shoricuts maintained by the dist

v Will We Read? The Book Given

|| ey

Q Minibase Search

Add your favorite searchable directory to your dashboard. = The G Search F i n: Al
That Is Me
Passkeys
Obfain quick easy access fo your Passkeys Obama Argus For Investment, Not
Cuts, in Education
Personal Shortcuts
* Add shortcuts to all of your favorite websites
e Planner Events RSS Reader
B | oispiay upcoming events that have been added to your planner Add your favorite RSS feed to your dashboard

RSS Reader
vorite RSS feed to your dashboard

Continue Cancel

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

« Back

Gadget Name

Enter a name for your gadget and click Continue.

Name:

RSS Reader

S
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6. Click Continue. You are asked if you would like to set up ‘
your gadget now. @ b s
7. Click Yes. The Settings dialog displays. If you click No, you
can set up the gadget at a later time by choosing Settings
from the gadget Gear drop-down list.

Yes No

Settings

Feed URL to the RSS Feed:

[ 3

Display this many RSS entries per area:

5 [+]
m Cancel

8. Enter the URL for the RSS Feed you wish to read. Click the Display RSS Entries drop-down arrow
and choose 5, 10 or 15 from the list to control the number of entries that display in this feed.
The default is 5.

9. Click Save. You are returned to your Dashboard.

Section Membership Gadget

Here’'s how you add a Section Membership gadget to a tab. Note that Family Relationships must be set
up and family members must be added as members on Section Membership tabs of interest.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

View school menus at a glance.

-

MEMBERSHIPS
Minibase Search
Q Add your favorite searchable directory to your dashboard. M PP

Passkeys
Obtain quick easy access to your Passkeys.

* Y

Add shorteats to all of your favorite websites.

I
Personal Shortcuts u
la

Planner Events
Display upcoming events that have been added to your planner.

m

&

RSS Reader Section Membership Gadget

Add your favorite RSS feed to your dashboard. Schoolwires Basic App

&

Section Membership Gadget
Schoolwires Basic App

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

B
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< Back

Gadget Name

Enter a name for your gadget and click Continue

Name:

‘ Section Membership Gadget A

Cancel

6. Click Continue. You are asked if you would like to set up 0 o W o O
your gadget now.

7. Click Yes. The Settings dialog displays. If you click No, you
can set up the gadget at a later time by choosing Settings from the gadget Gear drop-down list.

8. Click the Display memberships for: drop-down list and select a member from the list.

Yes No

Settings

Display memberships for:
Michael | ~ |

9. Click Save. You are returned to your Dashboard.

Nimbus Activity Feed Gadget

Here’s how you add the Nimbus Activity Feed gadget to a tab. Your Nimbus Activity Feed displays within
the gadget. Clicking on a feed within the gadget takes you to that feed in Nimbus.

Note that if you have not signed in using the Sign In option on the Connected Services tab for Nimbus in
your account settings, you will be asked to sign in when you work with your first Nimbus gadget.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.
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Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings

T Lunch Menu

View school menus at a glance.

-

NIMBUS ACTIVITY FEED
Minibase Search

Add your favorite searchable directory to your dashboard History Group

#1720 e

2 2 | are d 3 naw pol: My Fol
Nimbus Activity Feed Tile
Display your Nimbus acfivity feed
Nimbus Groups V212012 - 12:17 pm
Set up one click access to your Nimbus group workspaces. uk reated & new pol: My
"
Nimbus Recent Messages i
View your recent Nimbus messages
Passkeys
Obtain quick easy access fo your Passkeys Nimbus Activity Feed
Personal Shortcuts L3 Display your Nimbus activity feed.
* Add shortcuts to all of your favorite websites

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

< Back

Gadget Name

Enter a name for your gadget and click Continue

Name:

Nimbus Activity Feed N

Cancel

6. Click Continue. You are asked if you would like to set up your gadget now.

7. Click Yes. The Settings dialog displays. The Settings dialog
displays. If you click No, you can set up the gadget at a BN success! You added the gadget to your
later time by choosing Settings from the gadget Gear 0 R

. Yes No
drop-down list.

Settings

Display this many at a time:

5 [=]

m st

8. Click the Display this many at a time drop-down arrow and indicate whether to display 5, 10 or
15 feeds within this gadget. The default is 5. Note that activities are ordered by date and time
stamp, with the most recent displaying at the top of the gadget.

9. Click Save. You are returned to your Dashboard.
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Nimbus Groups Gadget

Here’s how you add the Nimbus Groups gadget to a tab. Your Nimbus Groups display within the gadget.
Clicking on a group within the gadget takes you to that group in Nimbus.

Note that if you have not signed in using the Sign In option on the Connected Services tab for Nimbus in
your account settings, you will be asked to sign in when you work with your first Nimbus gadget.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget
Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional setfings
Announcements =
B e sie wikdo announcoments o o s ingle view SRt
& Global Shortcuts History Group
& o splay fists of shortcuts maintained by the district 7 members
Lunch Menu | Algetea t
View school menus at a glance. = & members
et i
Minibase Search f',,‘, '.',
Q Add your favorite searchable directory to your dashboard.
Biology
Nimbus Activity Feed W e
Display your Nimbus activity feed |
Nimbus Groups >
B Set up one click access o your Nimbus group workspaces Nimbus Groups
Set up one click access to your Nimbus group workspaces.
Nimbus Recent Messages
View your recent Nimbus messages.

Continue Cancel

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

< Back

Gadget Name

Enter a name for your gadget and click Confinue.

Name:

| Nimbus Groups N

m Saneet

6. Click Save. You are returned to your Dashboard.
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Note the Discover more groups link within the gadget. Clicking this link takes you to the Nimbus Groups
tab where you can search for and apply to join groups that you find interesting.

NIMBUS GROUPS

HVHS Parents

&p 3 members

Volunteers
5 members

HVHS Science Teachers
2 members

Discover more groups.

®

Nimbus Recent Messages Gadget
Here’'s how you add the Nimbus Recent Messages gadget to a tab.

Note that if you have not signed in using the Sign In option on the Connected Services tab for Nimbus in
your account settings, you will be asked to sign in when you work with your first Nimbus gadget.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings
-

Nimbus Activity Feed NIMBUS RECENT MESSAGES
Display your Nimbus activity feed

¥ Awall post has been added
Nimbus Groups o LR
Set up one click acc

e chc cess to your Nimbus group workspaces {mtory

Nimbus Recent Messages 11
iew your recent Nimbus messages | A wall post has boen added
Passkeys

Obtain quick easy access to your Passkeys

Personal Shortcuts

2ax*xsy DO

Add shortcuts to all of your favorite websites
Dlannar Everie Nimbus Recent Messages
Display upcoming events that have been added to your planner. View your recent Nimbus messages.
|
RSS Reader
dd your favorite RSS feed to your dashboard .

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

28



Blackboard Schoolwires MyView Dashboard

< Back

Gadget Name

Enter a name for your gadget and click Continue.

Name:

Nimbus Recent Messages

i

6. Click Continue. You are asked if you would like to set up your gadget now.

3 Success! You added the gadget to your
dashboard. Would you like to set it up now?
e

7. Click Yes. The Settings dialog displays. The Settings dialog displays. If you click No, you can set up
the gadget at a later time by choosing Settings from the gadget Gear drop-down list.

Settings

Display this many messages:

5 [=]

m ki

8. Click the Display this many messages drop-down arrow and indicate whether to display 5, 10 or
15 messages within this gadget. The default is 5. Note that the most recent message displays at
the top of the gadget.

9. Click Save. You are returned to your Dashboard.

Synergy Comments Gadget
Here's how you add the Synergy Comments gadget to a tab.

Note that if you have not signed in using the Sign In option on the Connected Services tab for Synergy in
your account settings, you will be asked to sign in when you work with your first Synergy gadget.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.
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Add Gadget

Select the type of gaqget you would like to add to your dashboard and click Continue to adjust additional settings

Add shortcuts to all of your favorite websites. A

E Planner Events

Display upcoming events that have been added to your planner.

RSS Reader
Add your favorite RSS feed to your dashboard

N

Section Membership
Display links o memberships.

Synergy Comments
View comments that have been added to Synergy files.

Synergy Comments

View comments that have been added to Synergy files.

Synergy Favorites
Display a list of the Synergy files you've favorited.

Synergy File Uploader

Upload files to your Synergy account.

B8 68 =

Continue Cancel

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

< Back

Gadget Name

Enter a name for your gadget and ciick Continue.

Synergy Comments R

Continue Cancel

6. Click Continue. You are asked if you would like to set up your gadget now.
7. Click Yes. The Settings dialog displays. The Settings dialog displays. If you click No, you can set up
the gadget at a later time by choosing Settings from the gadget Gear drop-down list.

Success! You added the gadget to your
dashboard. Would you like to set it up now?
No

Yes

8. Click the Display this many messages drop-down arrow and Settings
indicate whether to display 5 or 10 files within this gadget. Display this many messages:
The default is 5. Note that the most recent comment 5 [a]
displays at the top of the gadget. m _

9. Click Save. You are returned to your Dashboard.
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Synergy Favorites Gadget
Here’'s how you add the Synergy Favorites gadget to a tab.

Note that if you have not signed in using the Sign In option on the Connected Services tab for Synergy in
your account settings, you will be asked to sign in when you work with your first Synergy gadget.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the _lygg gf g__adge_t you \ioyld like to add to your dashboard and click Continue to adjust additional settings

Add shoricuts to all of your favorite websites. A

Planner Events
Display upcoming events that have been added to your planner.

RSS Reader
Add your favorite RSS feed to your dashboard.

Section Membership
Display links to memberships.

Synergy Comments
View comments that have been added to Synergy files.

Synergy Favorites

Synergy Favorites ) 5 )
Display a list of the Synergy files you've favorited

Display a list of the Synergy files you've favorited.

Synergy File Uploader
Upload files to your Synergy account.

BB =2 &

Continue Cancel

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.
6. Click Continue. You are asked if you would like to set up your gadget now.

< Back

Gadget Name

Enter a name for your gadget and click Continue:

Name:

‘ Synergy Favorites

Canee!
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7. Click Yes. The Settings dialog displays. The Settings dialog displays. If you click No, you can set up

the gadget at a later time by choosing Settings from the gadget Gear drop-down list.

Success! You added the gadget to your
dashboard. Would you like to set it up now?
No

Click the Display this many messages drop-down arrow and Settings
indicate whether to display 5 or 10 files within this gadget. Display this many messages:
The default is 5. Note that the file containing the most 5 [a]

recent comment displays at the top of the gadget. m e

Click Save. You are returned to your Dashboard.
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Synergy File Uploader
Here’s how you add the Synergy File Uploader gadget to a tab.

Note that if you have not signed in using the Sign In option on the Connected Services tab for Synergy in
your account settings, you will be asked to sign in when you work with your first Synergy gadget.

1. Signin and navigate to your MyView Dashboard.

2. Select the tab on the Dashboard to which you wish to add the gadget. It becomes the active tab.

3. Click Add. The Add Gadget dialog displays.

4. Click on the name of the gadget that you wish to add. An example of the gadget displays in the
Preview panel of the dialog.

Add Gadget

Select the type of gadget you would like to add to your dashboard and click Continue to adjust additional settings.

Add shortcuts to all of your favorite websites. A

Planner Events

Display upcoming events that have been added to your planner.

RSS Reader
Add your favorite RSS feed to your dashboard.

Section Membership
Display links to memberships.

Synergy Comments
View comments that have been added to Synergy files.

Synergy Favorites Synergy File Uploader

Display a list of the Synergy files you've favorited. Upload files to your Synergy account

Synergy File Uploader
Upload files to your Synergy account.

BB =2 a8

Continue Cancel

5. Click Continue. The Gadget Name dialog displays. Use the default name or enter a new name for
the gadget. You may use up to 20 characters for the name.

< Back

Gadget Name

Enter a name for your gadget and click Continue

Name:

Synergy File Uploader R

M 2

6. Click Save. You are returned to your Dashboard.
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Return Bar

When you navigate to a location using a link within a gadget and that link does not open in a new
window but instead the current window, a Return Bar displays. Click the Arrow icon to return to your
MyView Dashboard. Or, click the ® icon to dismiss the Return Bar.
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Gadget Gear Options
ANNOUNCEMENTS ©)
Each gadget that you place on your Dashboard has action o ——
options that you access by clicking the gadget Gear. Click the Happy Valley School District Move
icon and a pop-up menu displays with the actions Rename, A e o
Move, Settings, Make Favorite and Delete. Only the Passkeys Due to the extreme heat, an early dismis Make Favorite
is scheduled for today. Delete

and the Nimbus Groups gadgets have no Settings option.
Happy Valley High School

Rename Due to the exireme heat, an early dismissal
is scheduled for today.
Here’'s how you rename a gadget.

1. Click on the gadget Gear and select Rename from the Pop-up menu. The Rename dialog
displays.

Rename

Name:

Enter New Name Here| 1

m Sancel

2. Enter a new name for the gadget. There is a maximum of 20 characters for the gadget name.
3. Click Save. You are returned to your Dashboard.

Move
Here’s how you move a gadget to a different tab.

1. Click on the gadget Gear and select Move from the Pop-up menu. The Move dialog displays.

Move

Select a Tab:
Gadgets-Abbot, Jimmy x

N

m Cancel

2. Click on the Select a Tab drop-down arrow and choose a destination tab from the list. Or, select
Create New to add a tab to your Dashboard to which you will move the gadget.
3. Click Move. The gadget moves to the destination and you are returned to your Dashboard.

Settings

Click the gadget Gear and select Settings from the Pop-up menu. The Settings dialog for the gadget
displays (see Adding Gadgets). Here you find the same options as when you first added the gadget and
you can change your original settings. Depending upon the gadget, you may also be able to add
additional content or change the order in which content displays for the gadget.
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Make Favorite

Here’s how you make a gadget a favorite. The gadget will display in the Favorites area of your
Dashboard.

1. Click on the gadget Gear and select Make Favorite from the Pop-up menu.

2. The gadget is relocated from its current position to the Favorites area of your Dashboard. You
are returned to your Dashboard.

You can also make a Favorites gadget by clicking Gear on your Dashboard and selecting Sort Gadgets
from the drop-down list. Drag-and-drop gadgets to and from the Favorites column.

Sort Gadgets

Click and drag to rearrange your gadgets

Gadgets-Abbot, Jimmy

Planner Events Passkeys

o
°
3 Lunch Menu
*
H

+
s
3 Planner Events
+
H

Personal Shoricuts RSS Reader

m S

Delete

Here’s how you delete a gadget.

1. Click on the gadget Gear and select Delete from the Pop-up menu. A Delete confirmation dialog
displays.
Are you sure you want to permanently
delete this gadget?
Yes No

2. Click Yes. The gadget is permanently deleted and you are returned to your Dashboard.
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MyView Options—My Account Settings

If you have the privilege to edit your account settings you can select an image for your avatar for your
Dashboard, change your School Associations, change your sign in landing page and specify connected
services.

Select a Dashboard Avatar

Here’s how you select an avatar.

1. Signinto Schoolwires and click My Account.

District Home Select a School v My Account v

Edit Account Settings
Happy Valley School District Sign Out

< : o
Putting Children First 3 Grades Calendar Directory

Hi, Jimmy Kruze! sign out

Information Information

[

E-Alert Settings

[ Subscriptions
P A
P PassKey Accounts jtk
[E8 School Associations Email Address:
tkruze @gmails com N
a,  Change Password o
First Name:
[ Delete Account -
Jimmy
Last Name
Kruze N
Tite
Parent
Phone Number
7035551212
Sur
1525 Wilson Boulevard
City, State & Zip:
Adlington VA 22209

Landing Page
When I 5ign in 1o the websit

© Open the MyView Dashboard

Remain on the current page

3. Click on the image located above your name in the window. The Select an Avatar window
displays.
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4. Click on a category of avatars and then click on the one you wish to select. It becomes
highlighted.

\

X
Select an Avatar

- R

o % h ? [} W“H

Sports Qi{j{} %&: 3:,; k
f Swouwme
P e 88 L3 @
@ & s W=
O

5. Click Choose. The avatar is selected and you are returned to the My Account window.
6. Click Save Changes.

Set Sign In Landing Page

Here’s how you set your sign in landing page.

1. Signin to Schoolwires and click My Account.

District Home Select a School v My Account v

Happy Valley School District ‘
Putting Children First : Grades Calendar Directory

2. Select Edit Account Settings from the drop-down list. The Account Settings window displays on
the Information tab.

3. Select a Landing Page option by clicking on either the Open the MyView Dashboard or the
Remain on the current page (homepage) radio button at the bottom of the tab. If you select
Remain on the current page, you need to click the MyView link in the MyStart bar to launch it.

Landing Page

When | sign in to the website:
© Open the MyView Dashboard

Remain on the current page

Save Changes

4. Click Save Changes.
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Manage School Associations

You can add and remove School Associations. This setting determines the sites from which you are
interested in collecting information.

Add a School Association
Here’s how you add a School Association.

1. Signin and click My Account.

District Home Select a School. v My Account v

it Account Settings
Happy Valley School District

Putting Children First E-Mail Grades Calendar Directory

Happy Valley School District ® X

Putting Children First E-Mail Grades Calendar Directory

Activities Alumni Departments Shopping Calendar

Hi, Jimmy Kruze! Sign Out

Information School Associations

Manage Associations

P 3

¥ E-Alert Settings

[E§ Subscriptions Hfapps.' ‘ alle\ é,C}?O?I D,mmt Remove
P PassKey Accounts 7 Happ\ Vallé' Hsgh School Remove
[E@ School Associations

aQ

Change Password

i Delete Account

2. Select Edit Account Settings from the drop-down list. The Account Settings window displays.
Click School Associations. The current School Associations display.

w

4. Click Manage Associations. The Tell Us Which Sites Matter to You window displays. To select a
site, click the checkbox to the left of it. You can filter the list by entering all or part of a site name

in the Search box.

Tell Us Which Sites Matter To You
m

Happy Valley Middle School i¥]: Happy valley Elementary School

5. Click I’'m Done. The site is added and you are returned to the Account Settings Window.
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Remove a School Association
Here’s how you remove a School Association.

1. Signin and click My Account.

District Home Select a School. My Account v

count Settings

Happy Valley School District S
Putting Children First : E-Mail Grades Calendar Directory

2. Select Edit Account Settings from the drop-down list. The Account Settings window displays.
3. Click School Associations. The current School Associations display.

Happy Valley School District M A+ &

Grades Calendar Directory

Putting Children First

m Alumni Departments Shopping

Hi, Jimmy Kruze! Sign Out

Information School Associations

Manage Associations

E-Alert Settings

Remove

- Happy Valley School District

PassKey Accounts =  Happy Valley High School

Remove

School Associations

P §
@ Subscriptions
/
=]
Q

Change Password

T Delete Account

4. Click Remove to the right of the School Association you wish to remove. A confirmation dialog
displays.

. 4 Are you sure you want to remove this
association?
No

Yes

5. Click Yes. The School Association is removed.
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Connected Services
If you are using Nimbus, Synergy or both Nimbus and Synergy and they are linked to Schoolwires, you
see Connected Services on the Account Settings window.

Click Connected Services. Here you have the option to connect or disconnect with your connected
services. To connect, click Sign In. To disconnect, click Sign Out.

# Happy Valley School District A+ B o))

Putting Children First Grades Calendar  Directory

m Academics Activities Alumni Departments Staff About Us Shopping Calendar

Happy Valley School District »

Hi, Mike Kuzniar!

Sign Out
Update your personal information and account settings below.

4 Information Connected Services
Connect by entering your user name and password for any service listed below. Once connected, information
can be pulled from that service and displayed in MyView. For example, if you connect to Nimbus you could display
w,. E-Alert Settings your most recent Nimbus messages. You can disconnect at any time.
[EE Subscriptions Synergy Sign Out
Nimbus .
f PassKey Accounts Connect
Ef School Associations
( [Ef Connected Services )
o
9, Change Password
ﬁ Delete Account

Note that unless you sign into the Nimbus or Synergy Service here, the first time that you work with a
Nimbus or Synergy gadget you are prompted to sign in to the service.

Nimbus Synergy

Enter your Nimbus sign-in information to Enter your Synergy sign-in information to
connect your account and to get started connect your account and to get started
User name: User name:

A N

Password: Password:

A N
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